
Feb. 3, 2021 
2021 Treasurer Training Questions  
Bold indicates answer in chat 
 
RECONCILIATION 
Who would do reconciliation other than treasurer, especially if you are using QuickBooks?  
The Treasurer would reconcile but someone else should approve the reconciliation. 
 
In the case of Bill Pay function through the churches bank, should the statement at a minimum be reviewed?  
Yes, it should as an additional audit step. 
 
Do "receipts" include transfers between bank accounts?  
Transfers between bank accounts are not considered receipts. 
 
Does weekly giving NEED to be recorded per giver? Also, when counting the gifts, is it a MUST that 2 people 
count?? In a pandemic setting where churches have services online, sometimes it’s very difficult to do.   
Suggestions mentioned in the training were pre pandemic. The church should make its best effort in 
counting the collections. Weekly amounts per giver should be done because each gift over $250 dollars by a 
donor needs to be acknowledged by the church separately. Post pandemic, it’s important to return to best 
practices.  
 
What are strategies for small church where the number of leaders with skills makes it difficult to follow “the 
rules?”  
There are many strategies. Here are a few: 

• Finance roles do not need to be filled by people with professional expertise.  Is there someone 
willing to learn? Often there are people who we don’t think to ask.  

• Some churches share services of one volunteer or paid part time treasurer. 

• Remember that the goal is appropriate oversight as protection for the volunteers, pastor, and/or 
staff.   

 
IRS FORMS 
What is a 941 and when is, and isn’t it used? For example, do I still have to file a 941 even though I am not 
taking out Federal W/H tax and FICA for the pastor?  
The form 941 is the quarterly reconciliation of the federal taxes paid and withheld. The four 941’s should 
agree with the w3 filing of w2’s at year end. If the Pastor is the only employee of the church and no taxes 
are withheld the church does not have to file 941’s. 
 
How do we determine whether people doing work for the church are employees or contractors? Is this 
decided by how much they make?  How often they are paid?  Who do we need to send social security for?   
The 1099 versus w2 decision is settled by going to www.irs.gov and reviewing the twenty-one step test. The 
pastor is always a w2 employee and if someone is to receive a 1099 the amount paid must be over $600.00. 
If a lay person is a w2 employee, the first dollar paid is considered social security wages and needs to be 
sent to the IRS. 
 
Can you address CLM vs clergy, w2 or 1099? Clergy or CLM should receive w2’s  
I was told if person does work for church and you provide all the items to do their task that disqualified them 
from being a 1099 person.  
That is correct if also the church directs how to do the work. 
 
Do we prepare a 1099 NEC for a janitor who receives $100 month?  
Yes, if the church does not direct their work and how to do it. The 1099 is not needed if they are paid under 
$600 a year.  Over requires it. 
 
Do we give a W-2 for Sexton working 20 hours a month?  
Yes 
 
I am a church member, and I play for our church services, receiving $50.00 a week for each Sunday I play.  Am I 
an employee?  
If the church advises you of the hymns to play but nothing else, you are not an employee. 
 

http://www.irs.gov/


I have a question on 1099 vs. W2 we recently had our part time minister leave our church in June 2020 and 
what we have now in place is a retired pastor and three lay leaders replacing the minister.  Did I hear correctly 
that they should not be 1099 employees but W2 employees?  (Laurie Boudreau) Yes, that is correct. 
 
I think a clarification might be needed on the questions on pension reporting on w2.  I believe the Pastor’s 
contribution from their salary (not the church contribution) to PIP fund does go on W2 under retirement 
contribution. (Wade Ewing)  
That is correct, and the benefits department is working on this presentation to be completed this year. 
 
Does pension amount provided by church need to be added on W2 No. It is exempt. 
 
IRS Audits 
Is there support in the event of an audit by the IRS?   
Yes, the Conference is legally required to be involved since we are a connectional church. 
 
LOCAL CHURCH AUDITS 
From Janice Hamel: March is always tough. When a CPA does your audit, they will not do an audit until tax 
season ends. I can never get mine done until May.  
Remember that Church audits do not require a CPA. Check the guidelines here: 
https://www.gcfa.org/forms-and-resources/financial-forms/ 
 
Where do we find auditors? (Paul Carlotto) 
You might “trade” services with another church or see if your local bank encourages community service by 
their volunteers. 
Can you talk about the difference between internal and external audits and why it matters? 
Is there guidance for how to perform an independent audit if not performed by a CPA?  
Yes, there are guidelines posted in the forms section of neumc.org. Or ask your district office to help you 
find it. https://www.neumc.org/forms?formType=Church%20Conference  
 
CERTIFICATION OF PAYMENT FORMS 
 
Can you walk us through the pastor's certification of payment form?  
Please work with the DS office on this form. 
 
Many Church find filling out the Annual Certification of Pastor's Payment confusing, for example: the salary 
level is often much lower than was approved at Church Conference.  
Work is underway to create a simplified form for 2021 reporting. Stand by! 
 
Others have difficulty knowing the difference between housing allowance and exclusion.  
See below. 
 
Payroll protection loans (PPP) -refer to posted resources with links 
 
I believe you need 941’s to file for a PPP loan/grant.  If you get an exemption, could you still apply for a PPP? 
Yes, the backup documentation would be the yearly w3 filing. 
 
If we already got the loan forgiveness for the 1st round, does that mean that we cannot apply for round 2?  
No, you are still eligible for a second round and everyone should heed the deadline for filing of March 
31,2021. 
 
Do you have to apply for the second PPP before filing for the first forgiveness? As long as the funds were used 
for the purpose of the first loan the church may file for the second round. 
 
PROPERTY TAXES 
Our church is exempt for property taxes on the church building, but not the parsonage.  Is that correct?  
It depends on your state law and local tax assessor. 
 
REIMBURSABLE EXPENSE POLICIES 
Can you cover the basics of Reimbursable Policy Accounts?   
This is covered in the training recording 
  

https://www.gcfa.org/forms-and-resources/financial-forms/
https://www.neumc.org/forms?formType=Church%20Conference


 
Can we give a milage allowance?  
If you pre-pay the clergy person, it counts as income.  If they submit for reimbursement where there is a 
reimbursable policy passed by the Church or Charge conf, it can be nontaxable. 
 
What if the pastor doesn't use all of the allotted reimbursable expenses?  
The funds simply remain unspent.  They do not carry over to the next year. 
 
Can you repeat the rules re mileage and travel reimbursements? The rules are the reimbursement must be 
related to church business and related to the employee’s position. The reimbursement when incurred has to 
be submitted within sixty days or it would be not allowed for payment per IRS rules.  
 
PASTOR’S HEALTH INSURANCE 
For health insurance What do you do if a retired pastor comes to cover a church? (Paul Carlotto) Health 
insurance is required for all churches with full time or ¾-time appointments. It is not available for half time 
or less. 
 
Our pastor is turning 65 this year and becoming Medicare-eligible. Do I continue to withhold Health Insurance 
Co-pay from their paychecks? If so, for how long? If the pastor is not retired officially the conference plan 
remains primary and Medicare secondary. The deductions still need to be made. When the clergy retires the 
deductions change. 
 
HOUSING ALLOWANCE AND HOUSING EXCLUSION 
Are housing “exclusion” and “allowance” the same thing? Those two words sound like opposites. Covered in 
recording 
 
Housing exclusion - getting a new pastor 7/1 does she need to have the housing exclusion done at a charge 
conference before she starts? After the initial paperwork is done with the DS church new pastor, the 
Administrative Board (or its equivalent in your church structure) needs to approve it as soon as possible.  
 
Would you repeat the one distinction between housing exclusion and allowance? The terms are used 
interchangeably. However, if a church pays an additional amount to the pastor for Housing Costs over the 
cash salary, this would be termed Housing Allowance. 
 
MA SPECIFIC 
In Mass, I believe the church does not have to contribute PFML. How come these still appear in my Mass 
Connect account? (Kay) The conference will check on this and get back to you. 
 
VT SPECIFIC 
In Georgia VT we were told by the town that a house that we rent out that is located on Church property is tax 
exempt. The town does not assess that property.  (Nickie Powers) Thank you for this information. Different 
states and localities have different rules and policies. Your local tax assessor is an important contact.  
 
CT SPECIFIC 
Can you explain what we need to know about the new Connecticut Paid Leave Program?  
The understanding is that the State of Connecticut is requiring all businesses with one or more employees to 
withhold one-half of one percent of employees’ wages and forward those funds to the Paid Leave Program. 
I haven’t been able to find any reference to whether churches are exempt from this program. Are churches 
required to register with the program and withhold wages? If we are required to participate, are pastors 
considered self-employed under this program or do we need to withhold wages from their salary? 
Unfortunately, churches are not exempt, and they must register and withhold wages. Pastors are 
considered self-employed, and they do not have wages withheld from their salary. 
 
OTHER 
Could the conference get a group discount for a payroll provider that is good with clergy payroll? (Dan 
Genannt) Paychex has an agreement with Wespath. Churches should contact Paychex and mention this 
affiliation. 
 
Are finance committee members bonded?  
Yes, they are. Please check conference website under property insurance and workers comp. 
https://neumc-
email.brtapp.com/files/fileshare/fred+c+church+church+mutual/umc+booklet+january+2021.pdf  
 

https://neumc-email.brtapp.com/files/fileshare/fred+c+church+church+mutual/umc+booklet+january+2021.pdf
https://neumc-email.brtapp.com/files/fileshare/fred+c+church+church+mutual/umc+booklet+january+2021.pdf


Is there a reference to a guide or flow chart for treasurers with limited accounting background?  
Please review the Cokesbury website and their local church treasurers guide. 

We have had an EIN forever however you could not go to a federal IRS website to see us listed.  A couple a 
years ago we did something to get listed so that donors could see us listed as tax-exempt - I cannot remember 
what that was but can go back to my files. (Geoffrey Coffman)  

The churches of the UMC are exempt 501c3 organizations but will not appear on the IRS website because 
they are covered under a group exemption for the United Methodist Church through the General Council on 
Finance and Administration. Please go to the conference website and look under group exemption on how 
to receive your churches exemption letter from GCFA. 
 
Do churches need to get conference permission to log some of our land? Also, what if we wanted to make a 
park/picnic area?  
Please speak with your District Superintendent who will guide you through the process appropriate to your 
situation.  
 
Our new pastor has a housing allowance and reimbursable expenses, which is new to me.  I’m not clear on 
what is available for supply pastors.   
Please check with your District Superintendent about the specific situation. 


