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Statement of Intent  Beginning in 2013, the Entrance Committee of the Board of Ordained Ministry set about the 
task of bringing together the nine dCOMs of the New England Annual Conference (NEUMC, consisting of four 
predecessor annual conferences) for the purpose of harmonizing procedures and sharing best practices.  The 
group affirmed that candidates for ministry are best served by having a similar experience at the dCOM level.  A 
general desire for a handbook for dCOMs was expressed.  This document is an attempt to provide such a tool.  
Appreciation is given for the work already done by the Alabama-West Florida, Florida, Indiana, Susquehanna, and 
Western Ohio Conferences, whose already-completed dCOM manuals provided the inspiration and starting 
material from which we began, and then adapted to fit New England.  This continues to be a work in progress – 
please send any suggestions to rachelmeredith22@gmail.com. 
 

I.  ORGANIZATION OF dCOM 
 

The ministry of the District Committee on Ordained Ministry (dCOM) is defined in the 2016 Book of 
Discipline ¶666.  Each dCOM is responsible for the following actions:  

1. Meet and encourage candidates’ progress as they enter and explore their calling as Inquiring, 
Exploring, and Declared Candidates.  

2. Evaluating persons applying for Certified Candidacy (licensed or ordained ministry track; 
criteria: Fitness for Ministry)  

3. Recommend certified candidates for Provisional Membership prior to interviews with the Board 
of Ordained Ministry (criteria: Readiness for Ministry)  

4. Recommend certified candidates for Licensing as a Local Pastor (criteria: Fitness for Ministry)  

5. Recommend Local Pastors for Associate Membership prior to interviews with the Board of 
Ordained Ministry (criteria: Effectiveness in Ministry)  

6. Recommend for Readmission to Conference Membership prior to interview with the Board of 
Ordained Ministry.  

7. Review and certify those prepared to serve as Certified Lay Ministers  
8. Evaluate all Certified Candidates and Local Pastors for annual continuation, and all CLMs for 

biennial continuation. 
9. Report all dCOM actions to the Board of Ordained Ministry (BOM) by submitting an “Action 

Report” to the BOM Registrar (see dCOM Action Report to the BOM in the Appendix). 
10. Maintain an accurate list of all candidates and pastors under its care. 

    

In addition to this list of actions, the dCOM shall aid the local church in the process of enlisting persons 
for ordained ministry as deacon or elder, for service as a local pastor, and encourage persons to enter 
the candidacy program. 
 

MEMBERSHIP OF THE dCOM 
The following shall be represented in the membership of the dCOM, including women, men and 
racial/ethnic members. All are voting members. (¶666.1) 

• The district superintendent 
• At least three professing members of local churches 
• A representative from the BOM 
• At least six other clergy in the district including elders and deacons 

• When possible include a deacon or elder age 35 or younger, and an associate member 

• The committee may include one local pastor who has completed the Course of Study 
 

mailto:rachelmeredith22@gmail.com
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II. dCOM LEADERSHIP JOB DESCRIPTIONS 
 
District Superintendent   

• Meets with new inquiring candidates to hear their sense of call and to aid their enrollment to 
the candidacy program via the GBHEM website.  

• Connects the candidate to the NEUMC website and the BOM Registrar so the candidate can get 
information related to the Ministry Exploration Summit, the requirement checklists, a notarized 
criminal background check statement, medical report form, and any other necessary 
documents.   

• Assigns candidacy mentors and provides their contact information to the candidate, often in 
consultation with some or all members of the dCOM (¶349.1(a)) 

• Assists the dCOM Chair in scheduling Candidates’ interviews; some dCOMs may choose to have 
the Registrar work as scheduler, alone or together with the Chair and/or DS. 

• Nominates dCOM members and leaders.  

• Reviews the Business of the Annual Conference Report to make sure all information is complete 
and accurate.  

• Are voting members of the dCOM. 
 
Chairperson  

• Sets date and place for meetings; some dCOMs may have the DS help. 

• Schedules interviews with candidates; some dCOMs may choose to have the Registrar fill this 
role. 

• Sets the agenda and presides at the meetings; some dCOMs may include the Registrar and/or 
DS. 

• Makes sure that all dCOM leaders are following through on their responsibilities.  

• Makes sure that the dCOM interviews candidates at the appropriate time with the appropriate 
documents in hand.  

• Communicates the actions of the dCOM to the candidate (in some Districts, along with the 
Registrar).  This may be done by phone and/or letter.   The letter may be sent by the Registrar or 
Chair and should include both strengths and growing edges for the next meeting. 

 
Secretary  

• Sends meeting notices, if not done by the chair.  

• Records and sends minutes of the meetings to the dCOM members and to BOM Registrar. 

• Keeps a file of all dCOM minutes. 
 
Registrar  

• Tracks all candidates.  

• In some dCOMs the Registrar may set the meeting and interview dates, send meeting notices, 
and/or the set the agenda together with others. 

• Maintains the official file for each candidate.  A “Candidacy File Checklist” or “Local Pastor’s File 
Checklist” shall be used to keep a record of documents in each candidate’s file.   

• Obtains, from the former district, the files of candidates and local pastors moving to the district.  

• When a Candidate becomes a Provisional Member, the file is transferred to the BOM Registrar.  
The Registrar aids with any other communication as needed. 

• Receives from the BOM the candidates’ psychological assessment. 
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• In some Districts, along with the Chair, communicates the actions of the dCOM to the candidate. 
This may be done by phone and/or letter.  The letter may be sent by the Registrar or Chair and 
may include both strengths and growing edges for the next meeting.   

• Uses the dCOM Action Report (Appendix) to record and report to the BOM all actions of the 
dCOM by sending a copy to the BOM Registrar. Keeps copy of dCOM Action Report in the 
candidate’s file.   

 
Board of Ordained Ministry Representative  

• Exchanges questions and information between the dCOM and the BOM.  

• Assists in training members of the dCOM.  
 
Best Practices:  

• Set aside a time annually for the dCOM to do an administrative review of its own functionality. 

• Ensure proper mentor relationships are assigned and active. 

 
III. CANDIDACY PROCESS BASICS   

 

Prior to meeting with dCOM for approval to become a Certified Candidate, the candidate will: 
1. Perceive a call to ministry  
2. Be a high school graduate 
3. Be a member of a United Methodist Church (or a recognized UMC campus ministry) for at least 

1 year  
4. Meet with pastor, may read together Christian as Minister or similar 
5. Attend the Ministry Exploration Summit (see below)  
6. Contact District Superintendent with statement of call, requesting enrollment in the Candidacy 

process 
7. With DS approval, receives a Candidacy Mentor and is entered into GBHEM’s online system 

(UMCARES) and begins tasks assigned 
8. Complete the ten sessions of Candidacy Mentoring Process with assigned mentor. This includes 

the nine chapters of the Candidacy Guidebook, Answering the Call (2016), and the #10 session 
on social media (not in the guidebook). 

9. Complete background checks  
10. Complete a psychological assessment 
11. Submit proper medical report to the BOM Registrar 
12. Submit a notarized statement to the BOM Registrar 
13. Receive approval from their local church SPRC and Charge Conference 
Note: the above list is not necessarily done sequentially but encompasses all things that must 
happen at some point before meeting with dCOM. For details see Certified Candidacy Checklist of 
Requirements in the Appendix 

 
After being approved as a Certified Candidate, the Candidate will:  

1. Annually, request recommendation from their Church Conference.   
2. Be interviewed annually thereafter for continuation of Candidacy (every two years for renewal 

of Certified Lay Minister).  If pursuing ordination as a Deacon or Elder, once approved by the 
Board of Ordained Ministry as a Provisional Member they will move into the care of the Board of 
Ordained Ministry and do work with the Provisional Leadership Academy (see Glossary). 



 

NEUMC dCOM Manual – v 8-26-2019                                                                             6 

3. If clergy, maintain a mentoring relationship, now with a Clergy Mentor. 
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Ministry Exploration Summit and Candidacy Mentoring 

The Book of Discipline (¶312) requires all candidates for licensed and ordained ministry to attend an 
Orientation to Ministry.  In the New England Conference, this requirement is completed by participating 
in a Ministry Exploration Summit, held twice each year.  Each Ministry Exploration Summit is a two-day 
retreat to help persons begin exploring their call.  All who are seeking to begin understanding their call 
to ministry are invited to register.  It is strongly recommended that interested persons participate in a 
Summit early in their discernment and preparation journey. 

Once the DS has assigned a Candidacy Mentor, the candidate must complete the ten sections of 
the Candidacy Mentoring Process with the mentor using the Answering the Call candidacy guidebook 
(2016) and the BOM appendix on Social Media. The candidacy mentor must submit the “Candidacy 
Mentor Report to the dCOM” form. Completion of the Ministry Explorations Summit and these sessions 
with your Candidacy Mentor are required before a candidate can meet with their dCOM for approval as 
a Certified Candidate. 

 
IV. INTERVIEW GUIDELINES 
 
Providing Accommodations for Cultural and Language issues 
In the 2016 BOD, the following mandate was introduced [¶310.2b(2)]: 
The district committee on ordained ministry through the Board of Ordained Ministry shall seek ways to 
consider cultural and ethnic/racial realities and language translations as candidates meet these 
requirements, including interviews, psychological assessments, criminal background, and credit checks. 
 

All materials submitted to the BOM or the dCOM must be submitted in English or accompanied by an 
English translation. Videos may be submitted in the candidate’s preferred language, but a written 
translation into English must be provided for the sermon/proclamation of the Word. If the candidate 
cannot provide the translation, the dCOM will aid the candidate in finding a solution. 
 
Major Goals of Interviews 

• Discern with a candidate, as colleagues 

• Evaluate a candidate’s call and readiness 

• Provide rigorous and honest feedback that: 
o Supports the growing formation and fruitfulness of the candidate’s ministry and personal 

faith journey 
o Prepares a candidate for Elder or Deacon for interviews with the BOM  
o Assesses a Licensed Local Pastor candidate’s fitness for licensing. 
o Assesses ministry of a Certified Lay Minister. 

 

Preparation 

• Allow adequate time before interviews for teams to discuss a strategy for the interview. Decide 
on the most important questions, follow-ups from previous interviews and who will ask each 
question.   

• Refer to the proper questions in the dCOM Manual for the appropriate interview.  Be sure to 
include some Foundational Questions; Additional Questions are there to expand your 
questioning if desired.  Please note that the Discipline does not dictate which questions shall be 
asked, and whether they shall be answered orally or in writing; that is up to the discretion of the 
dCOM. 
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• Decide who will take notes 

• Choose a time keeper  

• Decide who will pray at the beginning and at the end of each interview. 
 

Structure and Flow 

• Chair/Team Leader will welcome the candidate, introducing them by: name, ministry and 
purpose of interview/candidate’s request. 

• Team members will introduce themselves.  

• Someone will begin with prayer.  

• Ask appropriate questions for the stated purpose of the interview, centering on the interview 
strategy.  

• Toward the end of the interview, allow candidate time if they have any questions of the dCOM, 
or have other items they wish to discuss. 

• Someone will close with prayer.  

• Team members will complete the appropriate paperwork. 

• Team members will take time to reflect on and assess the work of the team. 
 

Best Practices for interviews include: 
• Engage candidates with respect, and with respect for their work.  Note the Statement of Non-

Discrimination, p. 8. 
• Attention to excellence of written material, including offers of proofreading help by dCOM.   
• Note: Policy on Plagiarism, p. 9. 
• Willingness to challenge and dig deep with candidates on weaker areas, and time to do so, 

recognizing the importance of this work in the early discerning stages 
• Affirm the candidates’ strengths and help them hear well constructive criticism. 
• Advance sample questions are helpful for English-as-a-second-language candidates 
• Ensure an active relationship with their Candidacy Mentor or Clergy Mentor.  Note that some 

Districts use Group Mentoring, while others use one-on-one Mentoring. 
• Invite Mentor as silent observer to interviews, invite Q&A after with mentor for clarification 

 
General Best Practices 

• Develop a reading list 
• Teach and do theological reflection on ethics (ex. plagiarism), pastoral care, preaching 
• Exit interview lunches for retirees 

 
A. STATEMENT OF NON-DISCRIMINATION (as approved by Feb 2015 BOM) 

The policy of NEUMC is to offer an equal openness and discernment to all those called to lay, licensed 
local pastor, associate member, and ordained ministry. To this end, we affirm, for dCOM members and 
candidates, education around personal and systemic forms of prejudice, such as the NEUMC Anti-
Racism Training events.  This is augmented by a rigorous reading of RS-217, which affirms God’s call to 
ministry for all persons regardless of race, ethnicity, gender, sexual orientation, marital status or age.  
The conference entrusts our District Committees on Ordained Ministry and Board of Ordained Ministry 
to discern in the Spirit with each candidate and member, with justice, fairness, and consistent 
standards. 
 

B. POLICY ON PLAGIARISM (as approved by Feb 2015 BOM)   
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Using the following Policy as a guide, dCOMs may choose to develop their own more formal procedures 
to handle such situations. 
  

In order to see the original thought and work of the candidate, all written materials submitted to the 
dCOM should be in a form acceptable for professional level papers and conform to the highest moral 
standards when using as a resource the words or thought of others.  This may include direct or slightly 
modified quotation, as well as heavy reliance on the development of an idea. Borrowed materials must 
be credited appropriately.  If within written work there is found evidence of plagiarism, the work may 
be deemed unacceptable.  dCOMs are to use sensitivity, cultural awareness and rigorous standards 
along with their own discretion in response to any perceived occurrence of plagiarism.  Should anti-
plagiarism software be available from the Conference or elsewhere, dCOMs are advised to make use of 
this resource.    

 
C. BOM INCLUSIVITY STATEMENT 

As the Board of Ordained Ministry of the New England Annual Conference of the United Methodist 
Church, we embrace the direction given by our conference to discern the call to ministry of candidates 
who come before us without regard to race, ethnicity, gender, sexual orientation, marital status or age.  
Our policy is to be guided by the Holy Spirit as we seek to judge the readiness of those called to lay 
ministry, the ministry of local pastors, associate membership or ordained ministry.  We are committed to 
following the leading of the Spirit with each candidate and member with justice, fairness and consistent 
standards.  We further stand with those in other annual conferences who have pledged themselves to 
evaluate, support, equip and deploy candidates for ministry based solely upon an understanding of their 
gifts for ministry and their readiness to serve Jesus Christ. 

 
D. EXCERPT FROM BOM SANCTUARY RESOLUTION 

The following paragraph is the opening summary statement – the full resolution is in the appendix. 
Sanctuary in the context of the New England Board of Ordained Ministry (BOM) means that we welcome, 
examine and evaluate immigrant candidates for ordination, licensing, or any other ministry status under 
the oversight of the BOM, without the limitations of their immigration status.  We encourage the cabinet 
to support immigrant candidates and ministers facing difficulties in responding to their ministerial call 
due to their immigrant status. We continue to struggle with the limitations of our institutional policies 
and procedures that impact the practice of ministry for our immigrant brothers and sisters. 

 
 E. VOTING GUIDELINES (Issued by BOM Co-Chairs Nov 2016) 

 
It is essential that all dCOMs are using the same protocol when voting. 
The following guidelines address how to handle a couple of potentially confusing voting issues: 

1) When a percentage of "yea" votes is required (such as the 3/4 needed on the dCOM for 
certification for candidacy - ¶ 666.6, 2012 BOD), the percentage indicates the minimum number 
of votes. 

 

a) Example: If five dCOM members are present for a vote requiring a 2/3 count, you must 
have four affirmative votes to pass. Two thirds of five is 3.33. We cannot "round up". 

 

b) If, on the other hand, seven dCOM members are present with the need for 2/3 to pass 

and four people vote "yea" and three people vote "nay", the motion fails. 2/3 of seven is 

4.66, and we cannot "round up". 
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2) Abstentions do not count as votes.  
a) If seven members of the committee were present for a vote that required 2/3 to pass, 
and four persons vote "yea", two persons voted "nay" and one person abstains, the motion 
passes. The "abstention" is not counted in the total. Six votes are counted with four needed 
to pass. 

 

 F. INTRODUCTORY INTERVIEW (¶310)  
 
Foundational Questions  

• Tell us about your personal journey of faith. Briefly describe an experience that shaped your 
Christian life.  

• Tell us about your call to ministry. At this time what do you feel is the nature of your call? (elder, 
deacon, licensed local pastor, or certified lay minister)  

• Tell us about your leadership experiences in the church. What are the fruit of the ministries in 
which you are involved?  

 
Additional Questions  

• How is it with your soul?  

• Have you attended a Ministry Exploration Summit?  What were your impressions? 

• What are your spiritual disciplines? How are you growing spiritually?  

• What have you read that has been helpful in your spiritual life?  

• What do you do to take care of yourself physically?  

• What are your personal gifts and growing edges?  

• Who is a role model for you?   

• What is it about their ministry that you want yours to be like? 

• Who are your mentors, coaches, colleagues? 

• What are your goals for the year ahead?  

• What does your support system look like?  

• What excites you about ministry? What’s your passion?  

• What is your understanding of the Mission of the Church?  

• Be sure you have covered the spirit of Wesley’s Historic Questions in your interview 
 
Action Required  

• No vote is required. However, if the candidate is not ready for entry into the candidacy process, 
those conducting the interview may make recommendations as appropriate, such as more 
involvement in a local church or ministry setting before entrance into the process.  

• Ensure an active relationship with their Candidacy Mentor. 

• Send meeting minutes and Action Report Form to the BOM registrar in a timely manner. 

 
G. INITIAL CERTIFICATION INTERVIEW (¶310.2)  

 
Please remember that all required materials should be reviewed by the dCOM prior to a vote on 
certified candidacy. In extremely difficult scheduling situations, and if the dCOM strongly prefers to do 
so, exceptions may be made in such a way that the voted decision will be dependent on the subsequent 
review of the missing material. The terms of the decision must be clearly noted in the minutes and in 
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any correspondence with the candidate, AND the subsequent review of the missing material must be 
documented in the minutes. The decision should not be reported to the BOM until it is fully valid (i.e. 
the dCOM’s review of all materials is complete). 
 

 

 

Foundational Questions  

If initial license and initial certification in the same interview, review Foundational Questions on both 
lists.  

• How did the Ministry Exploration Summit affirm that your call is to credentialed/ordained 
ministry? To which credential/order and why?  

• How did your sessions with your Candidacy Mentor add to your learning from the Ministry 
Exploration Summit? 

• How has the community of the church affirmed your understanding of call to 
credentialed/ordained ministry?  

• What are your gifts for ministry? What is an example of fruit that has come from your gifts?  

• What is your understanding of grace?  

• What are your plans for continued growth?  
 
Additional Questions  

• How is it with your soul?  

• What did you learn about yourself and about God in the Ministry Exploration Summit?  

• How have you experienced grace?  

• What does your support system look like?  

• Who has been influential in your Christian journey and how have they influenced you?  

• Who are the marginalized in your community and how are you leading your ministry setting to 
minister with them?  

• Choose one Disciplinary question for beginning theological articulation (see p. 32) 

• What spiritual disciplines do you practice?  

• What do you do to take care of yourself physically?  

• What are your goals for the year ahead?  

• What excites you about ministry? What’s your passion?  

• What is your understanding of the mission of the Church?  

• Share a leadership experience you have had this year.  

• If in seminary, tell us about a class this past year that either challenged or excited you.  
 
Action Required  

• ¾ majority written ballot required for certification  

• dCOMs (usually the registrar) shall send their meeting minutes and Action Report Form(s) to the 
BOM registrar in a timely manner 

• Ensure assignment of a Clergy Mentor has taken or will take place. 
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H. RENEWAL OF CERTIFIED CANDIDACY INTERVIEW (¶313)  
 

Foundational Questions  

• What are you doing to grow your church or ministry and to reach new people for Christ? Give us 
an example of its fruit.  

• What does “following Jesus” mean to you and how do you live it out?  

• Choose one Disciplinary question for theological articulation (see p. 32). 

• What does your support system look like?  

• What are your plans for continued growth?  
 
Additional Questions  

• How is it with your soul?  

• Tell us about your leadership experiences in the past year and an example of fruit from your 
ministry.  

• What was the most difficult ministry challenge you faced recently?  How did you meet it? What 
did you learn from it?  How do you feel you have grown from this experience?  

• What are the most stressful aspects of ministry for you?  

• What are some of the ways you care for yourself?  

• What is your plan for paying off your debt, if applicable?  

• How has your call been shaped/challenged/ affirmed in the past year?  

• Describe the last time you were with someone who stretched your thinking on an issue or 
matter of faith.  

• What is your understanding of the sacraments?  

• What are your goals for the year ahead?  

• What roles do you consider playing in the District, Conference, or General Church? 

• In what ways have spiritual disciplines affected your practice of leadership in ministry?  

• How do you equip laity in your ministry setting? Share some specific examples.  

• How are you continuing to equip yourself? 

• If in seminary, tell us about a class in the past year that either challenged or excited you.  
 
If Candidate soon will be going before the Board of Ordained Ministry, best practices include: 

• Do some or all interview sessions (that will be done at the BOM) like “mock interviews” – may 
choose to focus on that exam rather than this list of questions above. 

• Require whole of BOM application before it is due to prevent procrastination and give time for 
editing and revision if needed 

• Expression of celebration after candidate passes their exam 
 
Action Required  

• Simple majority written ballot required for renewal  

• Ensure an active relationship with a Clergy Mentor. 

• dCOMs (usually the registrar) shall send their meeting minutes and Action Report Form(s) to the 
BOM registrar in a timely manner 

 

I. INITIAL LICENSING INTERVIEW FOR LOCAL PASTOR (¶315)  
 

Foundational Questions  
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If initial license and initial certification in the same interview, review Foundational Questions on both 
lists.  

• What is your understanding of the sacraments? Do they know we have two sacraments and 
what they mean?  

• Do they have a United Methodist understanding of the sacraments?  

• What does being a pastor mean to you?  

• How are you or how will you lead your ministry setting into the mission of The United Methodist 
Church? Do they know the mission of the United Methodist Church?  

• Can they integrate the mission of the United Methodist Church into their ministry?  

• What are your plans for continued growth?  
 
Additional Questions  

• How is it with your soul?  

• Have you attended a Ministry Exploration Summit?  What were your impressions? 

• What does having the title “Pastor” mean to you?  

• How do you understand your relationship with those in other forms of ministry (Deacon, Elder, 
Certified Lay Minister)?  

• What does your support system look like?  

• Who has shaped/is shaping your understanding of ministry?  

• Who are the marginalized in your community and how are you leading your ministry setting to 
minister with them?  

• Choose one Disciplinary question for beginning theological articulation (see p. 32). 

• What spiritual disciplines do you practice?  

• What do you do to take care of yourself physically?  

• What are your goals for the year ahead?  

• What excites you about ministry? What’s your passion?  

• Share a leadership experience you have had this year.  

• If in seminary, tell us about a class in this past year that either challenged you or excited you.  
 
Action Required  

• Simple majority written ballot required for licensing  

• Remind new licensed local pastors what authority and restrictions come with license.  

• Remind them if not in seminary that they now must begin Course of Study - FT- 4 classes per 
year, PT- 2 classes per year  

• Ensure assignment of a Clergy Mentor has taken or will take place. 

• dCOMs (usually the registrar) shall send their meeting minutes and Action Report Form(s) to the 
BOM registrar in a timely manner 

 

J. RENEWAL OF LICENSING INTERVIEW FOR LOCAL PASTOR (¶319)  

 
Every pastor who is not discontinued must be continued by the dCOM every year, even if they are in 
the Retired Local Pastor status. 
Note: some Districts have opted to interview long-term LLPs with modified paperwork or interview 
requirements. With retirees, in some Districts, the interviews are less evaluative, and more about care of 
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the pastor. Although these assessment methods vary, annual continuations must be completed and 
reported to the BOM on an Action Report Form. 
 
As described in (¶318-319), a Licensed Local Pastor must complete the COS within a prescribed time limit. Each 
year, the dCOM must determine whether the Local Pastor has completed that year’s education (¶319.2), which is 
a requirement for continuation. A 1-year extension may be requested if the Local Pastor will not be able to 
complete COS by the time limit (see form in appendix). Such a 1-year extension would need to be requested 
again the following year, if still needed. 
 

Foundational Questions 

• What are you doing to grow your church and to reach new people for Christ? Give us an 
example of its fruit.  

• What was the most difficult challenge you faced as pastor this past year?  How did you meet it? 
What did you learn?  How do you feel you have grown from this experience?  

• What does baptism mean to the church? How do you understand your role in baptism?  

• What does communion mean to the church? How do you understand your role in communion?  

• Choose one Disciplinary question for theological articulation (see p. 32).  

• What does your support system look like?  

• What are your plans for continued growth?  
 
Additional Questions  

• How is it with your soul?  

• What does following Jesus mean to you and how do you live it out?  

• Tell us about your leadership experiences in the past year & an example of fruit from your 
ministry.  

• What are the most stressful aspects of ministry for you?  

• How has your call been shaped/ challenged/ affirmed in the past year?  

• Describe the last time someone stretched your thinking on an issue or matter of faith.  

• How are you actively connected with others in United Methodist ministry? 

• If in seminary, tell us about a class in the past year that either challenged or excited you.  

• If in Course of Study, what did you find useful in your studies last year? What changes to your 
practice of ministry can you attribute to the Course of Study?  

• What aspects of your preaching improved since you were licensed?  

• How are you using distinctive Wesleyan emphases and characteristics of The United Methodist 
Church to lead your church in making disciples of Jesus Christ?  

• In what ways has your theology of grace shaped your understanding of the Sacraments?  

• In what ways have spiritual disciplines affected your practice of leadership in ministry?  

• How do you equip laity in your church? Share some specific examples.  

• What is the most important thing you need at this point to become a better pastor?  

• What does your work/life balance look like?  
 

Action Required  

• Simple majority written ballot required for renewal  

• Ensure active relationship with a Clergy Mentor until completion of Course of Study. 
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• dCOMs (usually the registrar) shall send their meeting minutes and Action Report Form(s) to the 
BOM registrar in a timely manner 

 
Discontinuance of License 
This is covered in the Discipline ¶320.1.  One District expressed additional clarity, hence this reply from 
GBHEM: 
 When a dCOM discontinues a Local Pastor, the Local Pastor is no longer eligible for appointment 
in the conference; they cannot be appointed as a Local Pastor by the bishop. The dCOM can decide if 
they would like that person to continue in a Certified Candidacy status so that they might be eligible for 
future appointment (for example, a seminary student who takes a year off from Local Pastor service in 
order to focus on school).  Alternatively, if the dCOM has discerned that candidacy and LP status in the 
Conference are not fruitful at this time for the candidate and Conference, they may choose to 
discontinue Candidacy and LP status completely. 
 All persons interviewed by the district committee shall be informed of decisions and 
recommendations as soon as possible, both orally and in writing (¶666.11). The district committee on 
ordained ministry shall file with the conference Board of Ordained Ministry a permanent record of the 
circumstances relating to the discontinuance of the certified candidate (¶314).   
Meg Lassiat, General Board of Higher Education and Ministry 

 

K. RECOMMENDATION FOR COMMISSIONING INTERVIEW 

 
Foundational Questions  

• All of us are called by God into the “priesthood of all believers.” Share about your specific call to 
be commissioned.  

• Are you and your family fully itinerant?  

• What responsibility comes with Commissioning to the greater connection of the United 
Methodist Church?  

• What are some examples of fruitfulness in your ministry in the past year?  

• What are your goals or vision for your congregation?  

• Who are the marginalized in your community and how are you leading your ministry setting to 
minister with them?  

• What are your plans for continued growth?  
 
Additional Questions  

• How has the Course of Study or time in seminary shaped your theology?  

• Ask 2-4 of the Disciplinary Questions for theological articulation (see p. 32)  

• Other questions that would integrate their theology with their practice of ministry.  

• Other questions that make the connection between their Course of Study or seminary education 
and their practice of ministry.  

 
Additional best practices include: 

• Do some or all interview sessions (that will be done at the BOM) like “mock interviews” – may 
choose to focus on that exam rather than this list of questions above. 

• Require whole of BOM application before it is due to prevent procrastination and give time for 
editing and revision if needed 

• Expression of celebration after candidate passes their exam 
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Action Required  

• ¾ majority written ballot required for recommendation  

• Ensure active relationship with a Clergy Mentor. 

• dCOMs (usually the registrar) shall send their meeting minutes and Action Report Form to the 
BOM registrar in a timely manner 

 

L. RECOMMENDATION FOR ASSOCIATE MEMBERSHIP INTERVIEW (¶322)  

 
Foundational Questions  

• All of us are called by God into the “priesthood of all believers.” Share about your specific call to 
associate membership.  

• Are you and your family fully itinerant?  

• What responsibility comes with Associate Membership to the greater connection of the United 
Methodist Church?  

• What are some examples of fruitfulness in your ministry in the past year?  

• What are your goals or vision for your congregation?  

• Who are the marginalized in your community and how are you leading your ministry setting to 
minister with them?  

• What are your plans for continued growth?  
 
Additional Questions  

• How has the Course of Study shaped your theology?  

• Ask 2-4 of the Disciplinary Questions for theological articulation (see p. 32)  

• Other questions that would integrate their theology with their practice of ministry.  

• Other questions that make the connection between their Course of Study education and their 
practice of ministry.  

 
Action Required  

• ¾ majority written ballot required for recommendation  

• Ensure active relationship with a Clergy Mentor. 

• dCOMs (usually the registrar) shall send their meeting minutes and Action Report Form to the 
BOM registrar in a timely manner 

 
M. CERTIFIED LAY MINISTER CERTIFICATION INTERVIEW (¶268)  

 

Certified Lay Minister (CLM) Interviews: GBOD Suggested Considerations for District Committees on 
Ordained Ministry (dCOMs) 

• Please remember CLMs are important to the ministry of The United Methodist Church.  CLMs 
most often serve small membership churches or on staff at a larger membership churches as 
part of a ministry team. Many CLMs have family responsibilities and full-time jobs which limit 
the amount of time they have to work on committees, for study and to attend 
district/conference meetings. 
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• Most CLMs have not had formal theological training.  They have felt God’s call to ministry and 
need our patience, support and guidance as they explore this call. 

 
• The dCOMs have an important role to play with CLMs in interviewing and recommending for 

certification. They are charged with interviewing a candidate to help them in the discernment 
process and to determine fitness and potential for ministry. The CLM program will train CLMs for 
service in ministry and the District Superintendent assigns CLMs to a specific ministry once they 
are approved for certification by the Conference Committee on Lay Servant Ministries (or 
equivalent). Interview committees should be looking at a candidate’s openness to grow, 
willingness to be part of the covenant, and for commitment to the doctrines of The United 
Methodist Church. 

 
• The Certified Lay Minister program has four training modules and specialization studies. A lay 

person can only be certified after completing all four modules or equivalent (and courses 
required for specialization, if required). 

 
• It is encouraged for CLMs to meet with the dCOM for introduction prior to completion of 

training. 
 

• The CLM would then meet with the dCOM after training for purposes of interview and 
recommendation for certification. (Please check with your annual conference as to process 
required in that context.) 

 
• Background checks are encouraged for CLMs to serve in any kind of ministry in the local church. 

If a CLM is asked to serve a local church in a ministerial role as part of a ministry team, it is 
recommended that he/she complete psychological evaluation.  NOTE: In the New England 
conference, at the current time, we require both the background check and the psychological 
assessment. 

 
• CLMs are required to complete a continuing education event every two years. Lay Servant 

Ministry advanced courses meet this requirement. 
 

• John Wesley and Francis Asbury believed that all pastors, both lay and clergy, should read and 
continue to grow and develop as spiritual leaders.  The dCOM after meeting with a candidate 
might require the candidate to further study a particular area of ministry, perhaps working with 
a mentor or coach. 

 
Foundational Questions for CLM Certification Interviews 

• Wesley’s historic questions:  
o Do they know God as a pardoning God? Have they the love of God abiding in them? Do they 

desire nothing but God? Are they holy in all manner of conversation?  
o Have they gifts, as well as evidence of God's grace, for the work? Have they a clear, sound 

understanding; a right judgment in the things of God; a just conception of salvation by faith? Do 
they speak justly, readily, clearly?  

o Have they fruit? Have any been truly convinced of sin and converted to God, and are believers 
edified by their service? 

• How did the Ministry Exploration Summit affirm that your call is to serve as a Certified Lay 
Minister?  
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• How has the community of the church affirmed your understanding of call to serve as a Certified 
Lay Minister?  

• Describe the specific area that you are/will be leading or serving within your local church or the 
Conference.  

• How are you leading and equipping your mutual ministry team?  

• What are your gifts for ministry? What is an example of fruit that has come from your gifts?  

• What is your understanding of grace?  

• What are your plans for continued growth?  
 
Additional Questions  

• How is it with your soul?  

• Have you attended a Ministry Exploration Summit?  What were your impressions?   

• How have you experienced grace?  

• What does your support system look like?  

• Who has been influential in your Christian journey and how have they influenced you?  

• Who are the marginalized in your community and how are you leading your ministry setting to 
minister with them?  

• What spiritual disciplines do you practice?  

• What do you do to take care of yourself physically?  

• What are your goals for the year ahead?  

• What excites you about ministry? What’s your passion?  

• Do you sense that being a CLM is just a first step into another form of ministry in the church? 

• What is your understanding of the mission of the Church?  

• Share a leadership experience you have had this year.  
 
Action Required  

• Simple majority written ballot for recommendation/renewal  

• Ensure an active relationship with a CLM Mentor. 

• dCOMs (usually the registrar) shall send their meeting minutes and Action Report Form to the 
BOM registrar in a timely manner 

 
N. CERTIFIED LAY MINISTER RE-CERTIFICATION INTERVIEWS 

Once a person has received the recommendations from his/her pastor and church council or charge 
conference and his/her district superintendent, has completed the required course work, and is 
appearing before the District Committee on Ordained Ministry for interview and recommendation of 
re-certification as a CLM, it is recommended that Wesley’s historic questions be asked again as well as 
specific questions concerning the person's effectiveness in ministry.  The following is a list of suggested 
questions and talking points to be used by dCOMs: 

• Tell us about your faith journey and your understanding of the Call of God upon your life. 
• How would you describe your understanding of God, Christ, and the work of the Holy Spirit? 
• How have you experienced the presence of God in your ministry? 
• Tell us about a leadership experience you have had in the local church within the last year. 
• Share with us a conflict situation in which you have been involved and how you dealt with it. 
• Tell us how your service in your local church has demonstrated your appreciation of the history, 

doctrine, polity, worship and liturgy of The United Methodist Church. 
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• What gifts, skills, and abilities do you bring to certified lay ministry?  
• Describe the covenant you have developed with your Mutual Ministry Team.  
• Where do you feel your ministry needs to be strengthened?  
• What are you doing for personal spiritual growth? 
• What are you doing to take care of yourself physically? 
•  
• Wesley’s historic questions: 

 
o Do they know God as a pardoning God? Have they the love of God abiding in them? Do 

they desire nothing but God? Are they holy in all manner of conversation? 
  

o Have they gifts, as well as evidence of God's grace, for the work? Have they a clear, sound 
understanding; a right judgment in the things of God; a just conception of salvation by 
faith? Do they speak justly, readily, clearly?  

 
o Have they fruit? Have any been truly convinced of sin and converted to God, and are 

believers edified by their service? 
 
As long as these marks occur in them, we believe they are called of God to serve. These 
we receive as sufficient proof that they are moved by the Holy Spirit. (2016 BOD ¶ 
310.1.d.) 

 
V.   TRACKS TO PURSUE LICENSING AND ORDINATION (Book of Discipline) 
 

Local Pastor Track (¶315) 

• High School Education (or equivalent) 

• Certified candidate for no more than twelve years (years serving under appointment as a local 
pastor are not counted) 

• Complete Local Pastor Licensing School (or both 1/3 of Master of Divinity and New Pastor 
Orientation) 

• Appointed by Cabinet to an approved ministry setting 

• Approval by dCOM and licensed by the BOM 

• Works with assigned Clergy Mentor (one-on-one, or in Group) until completion of Course of 
Study. 

• FT LP must complete 4 courses per year in Course of Study (to be completed in 8 years) or be 
enrolled in a seminary or college or university 

• PT LP must complete 2 courses per year in Course of Study (to be completed in 12 years) or be 
enrolled in seminary or college or university 

• Annual renewal of License for Pastoral Ministry 

• May apply for Provisional Membership 
 

Associate Member Track (¶322) 

• High School Education 

• Must be at least 40 years of age 

• 4 years of full-time service 

• Minimum of 60 hours toward bachelor’s Degree  
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• Basic COS (5 year); no more than one-half online or correspondence 

• Works with assigned Clergy Mentor 

• Fully itinerant, full-time 

• Permanent License as Associate Member 

• May apply for Provisional Membership 
 

Local Pastor Track for Elder (¶324.6) 

• High School Education 

• 4 years of full-time service 

• Bachelor’s Degree  

• Works with assigned Clergy Mentor 

• Basic COS (5 year); no more than one-half online or correspondence 

• Advanced COS (which must include the basic graduate theological studies) 

• Provisional Membership (3-year minimum full time) 

• Full Membership and Ordination as Elder 

 
Seminary Track for Elder (¶324) 

• High School Education 

• Bachelor’s Degree from college or university 

• M.Div. Degree from University Senate-approved seminary or equivalent 
• Certified candidate for at least one year and no more than twelve years 

• (while serving as a local pastor, the, twelve-year rule does not apply)  

• Works with assigned Clergy Mentor 

• Provisional Membership (3 year minimum full time) 

• Full Membership and Ordination as Elder 
 
Seminary Track for Deacon (¶324.4) 

• High School Education 

• Bachelor’s Degree from college or university 

• Master’s Degree in a theological field from University Senate-approved seminary,  Master’s 
Degree in the candidate’s field of ministry from an accredited school, or if over age 35, 
Professional Certification  in Specialized Ministry. 

• Basic graduate theological studies  

• Certified candidate for at least one year and no more than twelve years 

• Works with assigned Clergy Mentor 

• Completion of Formation Event 

• Provisional Membership (3 year minimum full time) 

• Full Membership and Ordination as Deacon 
 

Professional Certification Track for Deacon (¶324.5) 

• High School Education 

• Must be 35 years of age at time of certified candidacy 

• Bachelor’s Degree from college or university 

• Professional Certification in Specialized Ministry (GBHEM)  

• Basic graduate theological studies  
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• Certified candidate for at least one year and no more than twelve years 

• Completion of Formation Event 

• Provisional Membership (3 year minimum full time) 

• Full Membership and Ordination as Deacon 
 

Certified Lay Minister (¶268) 

• See checklist provided in the Appendix 

 

VI.  GLOSSARY OF TERMS 
 
Associate Member (¶321 - ¶323)  
Conference relationship available to persons who have reached forty years of age, have served as full-
time local pastors at least four years, completed the five-year Course of Study, studies for license as a 
local pastor, completed a minimum of sixty semester hours toward the Bachelor of Arts or an 
equivalent degree in a college or university. They must also be recommended by the dCOM and the 
conference Board of Ordained Ministry, declared their willingness to accept continuing full-time 
appointment and satisfied the conference regarding their physical, mental, and emotional health. 
Associate Members who meet all of the provisions of ¶322.4 and ¶324.6 may apply to the BOM for 
Provisional Membership. 
 
Bishop  
Bishops are elected by lay and clergy delegates of the jurisdictional conference. Bishops oversee one or 
more conferences and lead The United Methodist Church. They are authorized to “guard the faith, 
order, liturgy, doctrine and discipline of the church” and to “lead all persons entrusted to their 
oversight in worship, in the celebration of the sacraments, and in their mission of witness and service in 
the world.” (¶401-403). 
 
Board of Ordained Ministry (BOM)  
 Each annual conference has a BOM. The board recruits, nurtures, and supports those preparing for 
licensed or ordained ministry, and evaluates whether candidates have the gifts for ministry and are 
ready to serve. The board is the credentialing body for clergy in an annual conference and is responsible 
for continuing formation programs for clergy and for matters relating to changing conference 
relationships and clergy conduct (¶ 635). 
 
Book of Discipline  
The United Methodist Church’s book of law. It includes historical information, doctrinal standards, and 
policies that can only be changed by General Conference. It is updated and reprinted to reflect 
decisions made by the General Conference. 
 
Cabinet  
The bishop and district superintendents when meeting as a body. All conferences have a cabinet. 
 
Candidacy  
A discerning and preparatory period and the process by which those wishing to serve as local pastors, 
deacons, or elders apply, and are evaluated, by their annual conference to serve on behalf of The 
United Methodist Church (¶ 310-314). 
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Candidacy Mentor  
Trained by the BOM, the Candidacy Mentor is a deacon or elder in full connection or local pastor who 
has completed the Course of Study who is assigned by the DS to an Exploring Candidate to support and 
guide them through the sessions of “Candidacy Mentoring Process” until the candidate is approved for 
licensing as a local pastor or elected to provisional membership.    
 

Candidacy Mentoring Process   
A required series of sessions between a candidate and Candidacy Mentor.  The Board of Ordained 
Ministry has developed guidelines that are to be followed at each of these sessions so that each 
candidate covers the same material.  Completion of the Candidacy Mentor Process is one of the 
required steps before a candidate can meet with their District Committee on Ordained Ministry for 
approval as a Certified Candidate.  CLM candidates will also complete the sessions of the Candidacy 
Mentoring Process with the mentor. 
 
Certified Candidate (¶310- 314)  
A candidate approved for this status by the local church and by a dCOM.  Being a certified candidate is 
required for becoming a local pastor, provisional member, ordained deacon, or ordained elder. 
 
Certified Lay Minister (¶268)   
A layperson serving to enhance the quality of ministry to a small membership church or expand team 
ministry in a larger church.  The CLM shall preach the Word, provide care, assist in leadership, and 
witness to the community as part of a ministry team with the supervision and support of a 
clergyperson. 
 
 
 
Certified Lay Ministry Mentor (¶205.4)   
Either the District Superintendent or another ordained or licensed minister appointed to oversee a 
charge who will guide and mentor a Certified Lay Minister serving there; also makes provision for 
sacramental ministry at that charge. 
 
Clergy Mentor (¶311, ¶349.4)   
Recommended by the District Superintendent and trained by BOM, this mentor may have also served 
as the candidate’s Candidacy Mentor.  The Clergy Mentor assists in establishing a learning goals 
covenant to aid in reflection, integrate theology and theory into the practice of ministry, and for Local 
Pastors monitor preparation of material for the Course of Study classes.  Clergy Mentors report 
annually to dCOM and BOM, where the report is kept by the local pastor’s file. 
 

Commissioning (commissioned minister) (¶325)  
The credentialing of provisional deacons and elders. The act of the church that publicly acknowledges 
God’s call and response, talents, gifts and training of the candidate. The church invokes the Holy Spirit 
as the candidate is commissioned to be a faithful servant leader among the people, to lead the church 
in service, to proclaim the Word of God and to equip others for ministry.  
 

Course of Study  
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The basic theological education program of the Division of Ordained Ministry, General Board of Higher 
Education and Ministry. It is provided for those who are licensed as local pastors who are unable to 
attend an approved seminary. Participants in the program should have completed candidacy for 
ordained ministry, the studies for license as a local pastor, and have been approved/recommended for 
license by the dCOM and conference Board of Ordained Ministry. 
 

Deacon (¶328 - 331)  
Persons called by God, authorized by the Church, and ordained by a bishop to a lifetime ministry of 
Word, Service, Compassion and Justice to both the community and the congregation.  
 

District Committee on Ordained Ministry (dCOM)  
The body that oversees, cares for, and evaluates candidates for ministry through the Inquiry, Exploring and 

Certified Candidate phases.  dCOM is also responsible for interviewing and recommending to BOM Local Pastors 

for licensing and renewal of license.  
 

Elder (¶332 - 336)  
Persons who are ordained to a lifetime ministry of Service, Word, Sacrament, and Order; authorized to 
preach and teach the Word of God, to administer the sacraments of baptism and Holy Communion, and 
to order the life of the Church for mission and ministry.  
 
Exploring Candidate  
The second step or phase in the candidacy process for ordained deacon, elder, or local pastor. A 
Candidacy Mentor is assigned, and together the candidate and mentor work through sessions of the 
“Candidacy Mentoring Process” Manual.  
 
Extension Ministry  
Refers to elders who serve in ministry outside of a local church setting. It includes settings such as 
conference administration, chaplaincy, pastoral counseling, teaching, etc. The bishop appoints the elder 
to that position. This appointment may happen at the elder’s request and through consultation with the 
bishop (¶343-344). 
 
Full Connection  
The relationship of ordained deacons and elders to the Annual Conference. They have completed the 
process for ordination, including educational requirements, and been elected to full membership in the 
annual conference.  
 
Inquiring Candidate  
The first step in the candidacy process for ordained deacon, elder, or local pastor. The candidate’s 
home church minister works with the candidate in reading and discussing introductory materials, such 
as The Christian as Minister or the Ministry Inquiry Process.  
 
License for Pastoral Ministry (¶315 - 320)  
Credential given to a local pastor when he or she is appointed to a congregation or other ministry 
setting after having been approved for licensing by the dCOM and BOM. 
 

Local Pastor Licensing School  
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The candidate should be a certified candidate before attending Licensing School. The candidate must 
complete licensing school before being approved by the clergy session of the annual conference and 
being appointed as a local pastor. Public worship, pastoral care for spiritual formation, organization of a 
parish for nurture and mission, and educational ministries in the church are the major areas of concern 
covered in the eighty-hour school.  
 
Local Pastor  
Persons who are licensed and appointed to preach, conduct divine worship, and perform all the duties 
of a pastor within and while appointed to a congregation or other ministry setting.  
 
Mentor 
see Candidacy Mentor, Clergy Mentor, or Certified Lay Ministry Mentor 
 
Ministry Exploration Summit 
A two-day retreat to help persons begin exploring their call as well as introduce them to the ministry 
possibilities in the New England Conference.  This fulfills the Orientation to Ministry requirement.   

Ordination (ordained)  
The church affirms and continues the apostolic ministry, empowered by the Holy Spirit, through 
persons who have completed two years of Provisional Membership as deacons or Elders, and have been 
deemed effective by the BOM.  
 
Provisional Leadership Academy  
A three-year program which involves all provisional members of the Annual Conference in a covenantal 
and confidential elder/deacon facilitated peer group.  The curriculum integrates theology, spiritual 
practice and the practice of ministry. The aim of the PLA is to support and resource Provisional 
Members towards becoming effective ministers and transformational leaders.  The PLA meets for five 
2-day sessions each year, currently at Rolling Ridge Conference Center in North Andover, MA.  The 
sessions are led by a pair of facilitators appointed by the Board of Ordained Ministry.  Resource people 
bring expertise in specific areas to each meeting. 
 
Provisional Membership  
The step in the ordination process between candidacy and ordination when a commissioned deacon or 
elder serves as a provisional member. Those applying for ordination serve as a provisional member for a 
minimum of two years, depending on annual conference policy. Provisional membership ends with 
ordination, or when a decision is made not to proceed toward ordination (¶ 324-327). 
 
Specialized Ministry Certification  
The church’s recognition that an individual has met the required standards for academic training, 
experience, and continuing study necessary to achieve and maintain professional excellence in a 
particular area of ministry such as Christian education, music, youth ministry, evangelism, camp/retreat 
ministry, spiritual formation, older adult ministry, or church business administrator. Information and 
details about this process and these careers can be found at the General Board of Higher Education and 
Ministry website. 
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APPENDIX  

Appendix documents begin on next page  
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The Book of Discipline Provisional Questions (¶324.9) 
provided as reference for use during interviews 

 

• Describe your personal experience of God and the understanding of God you derive from biblical, 
theological, and historical sources.  

• What is your understanding of evil as it exists in the world?  

• What is your understanding of humanity, and the human need for divine grace?  

• How do you interpret the statement Jesus Christ is Lord?  

• What is your conception of the activity of the Holy Spirit in personal faith, in the community of believers, 
and in responsible living in the world?  

• What is your understanding of the kingdom of God; the Resurrection; eternal life?  

• How do you intend to affirm, teach, and apply Part III of the Discipline (Doctrinal Standards and Our 
Theological Task) in your work in the ministry to which you have been called?  

• The United Methodist Church holds that the living core of the Christian faith was revealed in Scripture, 
illumined by tradition, vivified in personal experience, and confirmed by reason. What is your 
understanding of this theological position of the Church?  

• Describe the nature and mission of the Church. What are its primary tasks today?  

• Discuss your understanding of the primary characteristics of United Methodist polity.  

• Explain your understanding of the distinct vocations of the Order of Elders and the Order of Deacons. 
How do you perceive yourself, your gifts, your motives, your role, and your commitment as a provisional 
deacon or provisional elder in The United Methodist Church?  

• Describe your understanding of diakonia, the servant ministry of the church, and the servant ministry of 
the provisional member.  

• What is the meaning of ordination in the context of the general ministry of the Church?  

• Describe your understanding of an inclusive church and ministry.  

• You have agreed as a candidate for the sake of the mission of Jesus Christ in the world and the most 
effective witness of the gospel, and in consideration of their influence as ministers, to make a complete 
dedication of yourself to the highest ideals of the Christian life, and to this end agree to exercise 
responsible self-control by personal habits conducive to bodily health, mental and emotional maturity, 
integrity in all personal relationships, fidelity in marriage and celibacy in singleness, social responsibility, 
and growth in grace and the knowledge and love of God. What is your understanding of this agreement?  

• Explain the role and significance of the sacraments in the ministry to which you have been called. 
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Wesley’s Historic Questions 
 

1. Have you faith in Christ? 

2. Are you going on to perfection? 

3. Do you expect to be made perfect in love in this life? 

4. Are you earnestly striving after it? 

5. Are you resolved to devote yourself wholly to God and his work? 

6. Do you know the General Rules of our Church? 

7. Will you keep them? 

8. Have you studied the doctrines of The United Methodist Church? 

9. After full examination, do you believe that our doctrines are in harmony with the Holy Scriptures? 

10. Will you preach and maintain them? 

11. Have you studied our form of Church discipline and polity? 

12. Do you approve our Church government and polity? 

13. Will you support and maintain them? 

14. Will you diligently instruct the children in every place? 

15. Will you visit from house to house? 

16. Will you recommend fasting or abstinence, both by precept and example? 

17. Are you determined to employ all your time in the work of God? 

18. Are you in debt so as to embarrass you in your work? 

19. Will you observe the following directions? a) Be diligent. Never be unemployed. Never be triflingly 
employed. Never trifle away time; neither spend any more time at any one place than is strictly 
necessary. b) Be punctual. Do everything exactly at the time. And do not mend our rules, but keep them; 
not for wrath, but for conscience’ sake.  
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Certified Candidacy Chart 
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Local Pastor Chart 
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Certified Lay Minister Chart 
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Ordination Chart 
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Extension of Course of Study (COS) Completion Time 

Request for 1-year Extension 
 

Request from a dCOM to the Board of Ordained Ministry (BOM) under BOD ¶319.3 
 

Please submit form to the BOM Registrar (bomregistrar@yahoo.com) 

 
District dCOM:        
 
Local Pastor’s Name:        
 
Date of initial Licensing as a Local Pastor:       
 
Original date of time limit for COS completion (8 yr for FTLP, 12 yr for PTLP):        
 
List years of previous 1-year extensions granted by the dCOM and BOM:       
 
Please list courses the LP is taking now or has taken this calendar year, if any:        
 
Date dCOM approved THIS 1-year extension:        
 
Was the approval vote supported by a “three-fourths vote of the district committee on ordained ministry”?  

                 Yes      No -      If not supported by 3/4th vote, then did not pass the dCOM. 

 
Is there a “family situation or other circumstance” that has prevented the local pastor from completing the 
requirements within the allowed time?  Please list and explain briefly.        
 
 
 
Does the local pastor have a plan that will allow completion of the COS?  If so, please briefly outline this plan.  
      
 
 
 
Is there anything else the dCOM would like the Board to know about this situation? If there differences of 
opinion within the dCOM, please express both sides.        

 
 
 

Signature of dCOM representative completing this form:        
Date:       
 
  

mailto:bomregistrar@yahoo.com
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Candidacy Mentor’s Report to the dCOM 
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Charge Conference Recommendation Form 
THE UNITED METHODIST CHURCH 

DECLARATION OF CANDIDACY 

Form 104 

DECLARATION OF CANDIDATE 

I hereby declare my candidacy for licensed or ordained (circle one) ministry in The United Methodist Church and 

request the support and recommendation of the Charge Conference or equivalent body as specified by the district 

committee on ordained ministry for certification as a candidate for:  

 

Order of Deacons: ________ Order of Elders: ________ License as Local Pastor: ________  

 

Name:__________________________________________ Date: __________________________  

(Signature of the Declared Candidate)  

 

 

CHARGE CONFERENCE RECOMMENDATION (or equivalent body)  

Let those who consider recommending persons for candidacy as ministers in The United Methodist Church ask 

themselves the following questions which were first asked by John Wesley at the third conference of Methodist 

preachers in 1746 (The Book of Discipline, ¶310).  

 

Do they know God as a pardoning God? Have they the love of God abiding in them?  

Do they desire nothing but God? Are they holy in all manner of conversation?  

Have they gifts, as well as evidence of God’s grace, for the work?  

Have they a clear, sound understanding; a right judgment in the things of God; a just conception of 

salvation by faith?  

Do they speak justly, readily, clearly? Have they fruit?  

Have any been truly convinced of sin and converted to God, and are believers edified by their service?  

 

Believing that ____________________________ is called of God and is a suitable candidate for licensed or  

ordained ministry in The United Methodist Church, _____________________________ (the recommending body) 

recommends him/her for certification as a candidate to the District Committee on Ordained Ministry. In making 

this recommendation, we attest to the fact that the declared candidate has been a professing member in good 

standing of The United Methodist Church or a baptized participant of a recognized United Methodist campus 

ministry or other United Methodist ministry setting for a minimum of one (1) year, has graduated from an 

accredited high school or received a certificate of equivalency, and has received by written ballot a two-thirds vote 

of this body.  

 

Name: _________________________________________ Date: __________________________  
(Signature of authorized elder, district superintendent, or bishop)  

 

Conference: __________________________________ District: ______________________________ 
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BOM Sanctuary Resolution 

New England Board of Ordained Ministry 

Sanctuary in the context of the New England Board of Ordained Ministry (BOM) means that we welcome, examine 

and evaluate immigrant candidates for ordination, licensing, or any other ministry status under the oversight of 

the BOM, without the limitations of their immigration status.  We encourage the cabinet to support immigrant 

candidates and ministers facing difficulties in responding to their ministerial call due to their immigrant status. We 

continue to struggle with the limitations of our institutional policies and procedures that impact the practice of 

ministry for our immigrant brothers and sisters. 
 

WHEREAS, we recognize the troubling times in our nation that directly threaten the life and livelihood of 

immigrants and refugees in this country; 
 

WHEREAS, our Book of Resolutions notes that, “Throughout the history of the United States, the most recent 

group of migrants who arrived have often been targets of racism, marginalization, and violence”;1 
 

WHEREAS, God calls persons to ordained ministry without regard to immigration status; 
 

WHEREAS, the New England BOM recognizes, nurtures, and affirms those called to and equipped for various 

ministry; 
 

WHEREAS, our Biblical tradition calls us to love sojourners in our midst (Leviticus 19:33-34); 
 

WHEREAS, in the Gospel, Jesus’ life began as a refugee to Africa when he and his family fled to Egypt to escape 

Herod’s infanticide (Matthew 2:13-18). 
 

WHEREAS, the New England BOM has been a leader in the Methodist tradition in the ordination of women, 

people of color and LGBTQplus community; 
 

WHEREAS, the BOM calls “upon the ancient tradition of our faiths, which recognized houses of worship as refuge 

for the runaway slave, the conscientious objector, and the Central American refugee fleeing the civil wars of the 

1980s” and stands “in solidarity with immigrants and refugees facing immoral and unjust discrimination and 

deportation policies”;2 
 

BE IT RESOLVED that the New England BOM commits to be a place of sanctuary for those who are immigrants 

and refugees by recognizing, nurturing, and affirming their call for ministry without regard to immigrant status. 
 

FURTHERMORE, be it resolved that the New England BOM will accompany, support and advocate for our 

immigrant colleagues and their families who face difficulties related to immigrant status. 

 

 
1 Fragment from resolution Welcoming the Migrant to the United States (#3281) 2016 General Conference. https://umc-
gbcs.org/resolutions/welcoming-the-migrant-to-the-united-states 
2 From We Pledge To Resist Deportation and Discrimination Through Sanctuary. https://action.groundswell-
mvmt.org/petitions/we-pledge-to-resist-deportation-and-discrimination. 
 

Approved by the New England Board of Ordained Ministry on April 27, 2017 

 

https://action.groundswell-mvmt.org/petitions/we-pledge-to-resist-deportation-and-discrimination
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